







GREAT DAWLEY TOWN COUNCIL

	Role

	Tea Dances

	Place of Activity

	Dawley Town Hall

	Days and Times

	January - December
Second Wednesday of each Month 10am-430pm


	Tasks and Responsibilities

	· Set up the room including; cup and saucers, napkins and flowers
· Prepare food; make the platters of sandwiches and accompaniments 
· Prepare cake stands; build cake stands and prepare the cakes on the stands
· Prepare drinks; prepare tea and coffee pots
· On arrival serve tea and coffee and continue through the event
· Serve the sandwich platters and cakes
· Wash any dirty items
· Clear and sweep the main hall
· Label food and drink that is open
· Clear and clean the kitchen


	Desired Skills for the Role

	· Good Communication Skills
· Work well within a team and on their own
· Use their own initiative 


	Training Great Dawley Town Council can offer for this Role

	Great Dawley Town Council have a range of training opportunities that can be completed online:
· Food Hygiene
· Manual Handling
· Fire Safety




Your Great Dawley Town Council contact will be:  

Sarah Houlston  
Deputy Clerk 
01952 567910 
07876401714 
sarah@greatdawley.com
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