









GREAT DAWLEY TOWN COUNCIL

	Role

	Great Dawley Breakfast Club

	Place of Activity

	Dawley Town Hall

	Days and Times

	School Holidays
Monday –Thursday 8am-12noon


	Tasks and Responsibilities

	· Set up the room including; food station, drink and fruit station, tidy away station, activity stations and registration table
· Prepare food; cereals, bread, preserves, fruit, squash, hot drinks and daily special
· Register all new attendees
· Ensure all attendees sign in and out
· Supervise the room and engage with families
· Ensure food and drink is topped up
· Wash any dirty items
· Clear and sweep the main hall
· Label food and drink that is open
· Clear and clean the kitchen
· Stock Take at the end of each week


	Desired Skills for the Role

	· Good communication skills
· Work well within a team and on their own
· Use their own initiative 


	Training Great Dawley Town Council can offer for this Role

	Great Dawley Town Council have a range of training opportunities that can be completed online:
· Child Protection
· Food Hygiene
· Manual Handling
· Fire Safety



Your Great Dawley Town Council contact will be:  

Sarah Houlston  
Deputy Clerk 
01952 567910 
07876401714 
sarah@greatdawley.com 
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